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CATEGORY 10 8 7 5

Writing - Organization All of the menu has 

clear organization and 

formatting.

Some of the menu has 

clear organization and 

formatting.

Few of the menu has 

clear organization and 

formatting.

The menu is 

unorganized and not 

formatted properly.

Spelling & 

Proofreading

No spelling errors 

remain after one 

person other than the 

typist reads and 

corrects the menu.

No more than 1 

spelling error remains 

after one person 

other than the typist 

reads and corrects the 

No more than 3 

spelling errors remain 

after one person 

other than the typist 

reads and corrects the 

Several spelling errors 

in the menu.

Attractiveness & 

Organization

The menu has 

exceptionally 

attractive formatting 

and well-organized 

information.

The menu has 

attractive formatting 

and well-organized 

information.

The menu has well-

organized 

information.

The menu\'s 

formatting and 

organization of 

material are confusing 

to the reader.

Content - Accuracy All of the 

requirements of the 

menu were met

Mostof the 

requirements of the 

menu were met

Some of the 

requirements of the 

menu were met

Few of the 

requirements of the 

menu were met
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